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School Administration
	Administration
	Title

	Dr. Lojain Bedewy
	General School Director

	Mr. Ibrahim Fathy School
	Vice General Director

	Mrs. Maha Abdelkhalek
	Vice General Director

	Mrs. Rabab Yehia
	Principal of the American Division

	Ms. Soha Tantawy
	Vice Principal& school Counselor

	Mrs. Marwa El-Hady
	Head of the School Accountant

	Mr. Hassan Khamis
	Head of the Students Affairs


The American School Staff
	Teacher’s Name
	Title

	Mrs. Nahed Hassan
	English HOD 

	Mr. Eslam Abdelaziz
	English teacher

	Ms.Mariam Yousry
	English teacher

	[bookmark: _GoBack]Mr. Mohamed Serag 
	English Teacher 

	Mr. Hussien Sabry
	Maths HOD,Advanced Math & Mechanics teacher

	Mr. Nasr Ibrahim
	Math Teacher

	Mrs. Marian
	Maths Teacher

	Dr. Ayat 
	Science HOD

	Mr. Fouad Hadad
	Physics teacher

	Ms. Mariam Moeen
	Biology & Chemistry teacher

	Ms. Neveen Farrag
	French teacher

	Ms. Toka Hazim
	German teacher

	Mr. Ali Mohamed Soliman
	Computer teacher

	Captain Ahmed Mostafa
	P.E. Teacher

	Mrs. Walaa Swedan
	Art Teacher
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General Manager’s note
Dear Students, Parents and Teachers,
It is my great pleasure to welcome you to a new academic year at the American Division. Each year brings new opportunities for growth, learning and achievement, and together we continue building a community that values excellence, respect and collaboration.
At our school, we believe education goes beyond the classroom. It is about shaping character, nurturing creativity, and preparing our students to thrive in an ever-changing world. With the dedication of our teachers, parents and the commitment of our students, we can achieve remarkable success.
I encourage each of you to embrace this year with positivity, determination, and an open mind. Let us work hand in hand to create an environment where every learner feels valued and inspired to reach their highest potential.
Wishing you a successful and fulfilling school year.
Warm regards.

Dr. Lojayne Bedewy
General Manager.





Director’s note
Dear Parents and Guardians, 
On behalf of the American Division at Rayal International Language Schools, I would like to extend a warm welcome to all of you. As we begin a new academic year, I am thrilled to have our students joining School family.
I believe in creating a safe, inclusive and stimulating environment that promotes social, emotional and academic growth.
As a parent, you play a vital role in this educational journey and we value the partnership we share with you.
We look forward to working together to make this year a successful and enjoyable one.
We are honored to be a part of their educational journey.      

Sincerely,
Mrs. Rabab Yehia 
Principal of the American Division













Quality policy
We are honored to receive you as a member of Royal International Language School American Division. 
Welcome back to our increasingly competitive world, a high-quality education that gives students a wider choice and better chances in college and university. 
This handbook explains the opportunities that our RILS American Division offers you. 
Each of these opportunities is designed in alignment with the vision and mission of the international standards. We want to inspire you to confidently learn, interact, and grow so that you make the most of your special High School years. These years are all about YOU and what you have to offer the world. The High School schedule, activities, curriculum, and atmosphere are all designed around the things that make High School students unique. We are confident that you will find the school a great place to learn, to meet new friends and to gain new experiences. We encourage you to accept the challenges that lie ahead in learning as you pursue your education and lifetime goals. 
RILS American School is an exciting, creative, and challenging place to learn. You are encouraged to be the best student that you can be. With your contribution, RILS’ will be an even more rewarding place where you will also find our teachers focused on your academic achievement needs. 
We ask that you not only study and achieve academically, but that you also demonstrate excellent character, leadership, service and qualities that are required of all who wish to be successful students and good citizens in our society. Our faculty and school community are dedicated to helping you achieve and meet new challenges. 




Vision and mission
Vision 
To empower every student to reach their highest potential, foster a love for lifelong 
learning, and develop the skills, resilience, and empathy needed to thrive as global 
citizens.
Mission 
Our mission is to provide a safe, inclusive, and challenging environment that 
promotes academic excellence, personal growth, and responsible citizenship. 
We are committed to engaging students in critical thinking, innovation, and 
collaboration while respecting diverse perspectives. Through a supportive 
and engaging community, we prepare our students to excel in higher 
education and their future careers, becoming leaders who positively impact 
the world. 
Beliefs 
Beliefs are the core principles and values that guide our actions, decisions, 
and behaviors as an organization. They reflect what we stand for, shape our 
culture, and influence how we approach our work and interactions with 
others. These beliefs serve as a foundation for achieving our vision and 
mission, ensuring that we stay aligned with our purpose and uphold the 
standards that define our community.



                     Our goals
Goal 1: Academic Excellence 
• Foster a rigorous academic environment where students are challenged and supported to achieve their best. 
• Equip students with critical thinking, problem-solving, and analytical skills. 
Goal 2: Holistic Development 
• Encourage personal growth by developing self-confidence, resilience, and adaptability. 
• Offer programs and extra-curricular activities that nurture emotional, social, and physical development. 
Goal 3: Global Citizenship and Responsibility 
• Instill a sense of social responsibility and ethical awareness in students. 
• Encourage students to appreciate and respect diverse perspectives and cultures, preparing them for a globalized world. 
Goal 4: Career and College Preparedness 
• Prepare students for success in higher education and future careers through guidance and skill-building. 
• Teach essential life skills, including financial literacy, time management, and effective communication. 
Goal 5: Community Engagement 
• Cultivate a supportive school culture where students, teachers, and families work 
collaboratively. 
• Create opportunities for students to engage in community service and leadership roles. 
Goal 6. Innovation and Creativity 
• Promote innovation through project-based learning, STEM programs, and creative arts. 
• Foster an environment where students feel free to explore their interests and passions. 
Goal 7. Safe and Inclusive Environment 
• Ensure a safe, welcoming school atmosphere that values inclusivity and diversity. 
• Address social and emotional needs, ensuring students feel supported and respected.


School Profile
RILS had been established in 2002 with only one building for the national Egyptian system. In 2006, the school campus included two buildings, one for the National Department and the other for the International Division. RILS American Division was first accredited in 2020 and holds accreditation from NCA-CASI.
The faculty is comprised of dedicated and professional qualified teachers. The curriculum throughout the stages is based on US National Standards in association with Egyptian National Standards in Science and Math. Our American Curriculum is followed by using American textbooks and international resources. All courses are designed to allow students maximum application of topics developing their personalities, creativity, logical, analytical and critical thinking.
In addition to a full course load, students are also given intense preparation for standardized examinations, giving them the full qualifications to apply to both local and international universities.
Offering a complete way of learning, students are taken on a variety of both leisure and educational fieldtrips and participate in co and extracurricular activities like academic displays, charity, sports, music, drama, student government, and journalism.
Facilities include a wi-fi campus with student access, fully equipped science labs, computer labs, a complete library, air-conditioned classes, sports facilities including basketball, football and volleyball courts, and an Office of Student Services where students have access to computers with internet and printers to aid with school assignments.
School Learning platform:
Savvas Learning Company꞉https://www.savvas.com/






In a commitment to advancing digital learning, students are required to bring in their tools of technology and have access to computers, printers and internet connection at home.
The class capacity is across the range of 25 students per class. The school buildings occupy 40% of the total area of the land leaving a spacious area for playgrounds and sports courts. In addition, the school also has an indoor gymnasium as well as safe interactive play facilities to cater for the different age groups and promote the physical development of the school community. Moreover, the school cafeteria offers students and teachers balanced meals. All school buildings are equipped with fire exits and follow international health and safety standards. The classrooms are spacious, bright, well ventilated, air-conditioned, equipped with smart boards, data shows and a laptop for inquiry based and problem-solving learning activities. Classrooms are furnished with square tables and movable chairs to facilitate group work and cooperative learning activities.















       
Accreditation & Affiliation
	Grade 10 

	Subject
	Credits

	English
	1 credit

	Math
	1 credit

	Biology
	1 credit

	World History
	1 credit

	Arabic
	1 credit

	Second Language
	1 credit

	Art
	½ credit

	Physical Education
	½ credit

	Total Credits
	7 credits



	Grade 11

	Subject
	Credits

	English
	1 credit

	Math
	1 credit

	Chemistry 
	1 credit

	Sociology 
	1 credit

	Second Language
	1 credit

	Computer 
	1 credit

	Physical Education
	½ credit

	Art 
	½ credit

	Total Credits
	7 credits













                                                                                                                                       

	Grade 12

	Subject
	Credits

	English
	1 credit

	Advanced Math
	1 credit

	Physics  
	1 credit

	Business  
	1 credit

	Advanced Biology 
	1 credit (optional)

	Advanced Physics
	1credit (optional)

	Economics
	1 credit (optional)

	Advanced Mechanics 
	1 credit (optional)

	Computer 
	1 credit

	Art 
	½ credit

	Physical Education
	½ credit

	Total Credits
	6 credits



Grading System
The computation of grades and grade point averages is determined as follows and is established by Royal International Schools:
COURSE GRADING
The grades for this course will be based on the following letter grades:
	78-76
	 C+
	2.3

	75-73
	     C
	2

	72-69
	C-
	1.7

	68-66
	 D+
	1.3

	65-63
	     D
	1

	62-60
	D-
	0.7

	Below 60
	F


	100-96
	A+
	4

	95-93
	A
	4

	92-89
	A-
	3.7

	88-86
	B+
	3.3

	85-83
	B
	3

	82-79
	B-
	2.7













Students Expectations
Royal International Language School American Division has the highest standards of expectations for students.
Students are expected to:
•Be respectful at all times-respectful of themselves, their fellow classmates, the faculty and staff, and their school.
•Adhere to school rules at all times or face proper consequences.
•Speak in English at all times.
•Be on time-to school, classes, and various school events.
•Be in proper school uniform.
•Work hard and diligently.
•Strive to be a role model at all times-in and out of school.
•Have a positive school ethic.
•Set and meet personal goals.





















Punctuality[image: ]
1-School day starts at 8:00 am and ends at 2:30 pm. 
  -No students are allowed to enter the school after 8:00 am. 
  -The school is not responsible for students
 who are outside school after 8:00 am. 
  -All the students must attend the morning assembly daily. 
  -No student is allowed to be on the school premises after 3:00 pm. 

2- SCHOOL UNIFORM


	-
		
Students must wear the school uniform at all times including exams period and till the last day of exams.  Hence, students should have enough uniform sets to avoid coming out of uniform for any reason.  

	-
	Changing to out of uniform in school premises is not allowed. 

	
	[image: ]

	
	

	-
	Students should label all their belongings to avoid being misplaced or lost. 

	-
	In case of coming in out of uniform or violating the dress code (including but not limited to coming in with colored shoes), the student will NOT be allowed to attend the classes (in school suspension will be applied, where student will be kept out of class and will not be allowed to the break time) or may be sent home. 

	-
	Dates of the "Uniform change-over period", from summer to winter uniform or vice versa, are indicated on the school calendar.

	-

	Students should stick to the full set of the winter or summer uniform and should not mix the sets.










3- Dress Code
 (
No Jeans 
-
Uniform must be clean 
and in good form.
-
Students must come in plain black or white or dark blue shoes. 
-
Veils must be plain white only.  Black veils are not allowed. 
-
Nails should always be trimmed. 
-
Boys must keep their hair short, clean, and combed at all times. 
-
Girls must have their hair combed, clean, and tied at all times. 
-
-
-
Jeans, caps, accessories, and any out of uniform items are not allowed. 
-
Sandals, slip on shoes, or football shoes with clogs, are not allowed in school. 
-
Jewelry is not allowed except for rubber watches and small ear studs for girls.   
-
yed
 hair are prohibited.
Make-up, nail polish, and d
No 
Coloured
 Shoes
No Accessories
No Clogs 
)
High school uniform Requirements (Grade 10-12) 
Students should wear school uniforms in school. 
-Grade 12 seniors have the option of wearing Senior T-shirts approved by 
The administration. 
-The following are unacceptable dress for RILS American Division: 
● Slippers, bare feet, bare midriffs, short shorts, short skirts, halters, see-through net shirts 
● Unsanitary or torn clothing. 
● Clothing with cigarettes, alcohol or drug advertisements. 
● Dark glasses inside the building unless medically approved in writing. 
● Any hats, bandanas, do-rags or other head coverings inside the building (males and females all age groups at any time). 
● Any clothing or clothing style that depicts gang influence, gang violence or gang affiliation. 
● Any clothing that exposes undergarments. This includes sheer shirts/tops with halter top, or strapless shirt under the sheer top. 
● Inappropriate t-shirts (sleeveless undershirts, tank tops with large arm holes). 
● Pants, shorts, skirts, shirts with holes (including the new ones that are made that way). 

Students engage in many activities during the school day. Be certain that clothing is comfortable, durable, warm, properly fitted, and suitable for current weather conditions. All outer clothing should be plainly labeled with the student’s name. Student dress should in no way be distracting to the learning process.




4- Mobiles are forbidden in school:
	
Action
	a. The mobile will be confiscated then handed over to the parents. 


	
	b. If repeated, the mobile will be confiscated till the end of the year. 




[image: ]Parents can communicate with the school through the following channels: 

· Receiving parents at school on Tuesday from 10:00 am to 12:30pm
· Parent – Teacher Appointments (should be with a pre-set appointment).  
· Telephone Communication through the contact list. 
· MTTs (Meet the Teacher Meetings). 
· All telephone calls should be made between 9:00 a.m. and 3:00 pm maximum and should be directed to the concerned contact person. 


5 - Dropping some classes during the school day:
	
Action
	a. Student and parent promise that the action will not be repeated. 


	
	b. If repeated student will be suspended from 1 to 3 days. 




6-Neglecting assignment:
	

Action
	a. The student will do his/her assignment during the break. 


	
	b. If repeated, the student will do his/her assignment during the P.E. session. 


	
	c- Some of the assignment marks will be deducted. 




7 - Damaging properties: (writing on walls or buses,breaking doors or windows or desks or chairs or electrical appliances)
	


Action
	a. Student will pay for the damages, repair it. 


	
	b. If repeated student will pay for the damage, repair it and will be suspended for 5 school days. 


	
	c. If repeated, student will be suspended for 10 school days. 









8- Aggressive behavior and disorder in halls and playground inside school.
	Action
	a. Student will be suspended for 2 days. 




9- Aggressive behavior towards students and physical abuse.
	

Action
	a. Student will be suspended for 2 days and apologizes to the 
offended. 

	
	b. If repeated, student will be suspended for 5 school days. 




10-Theft and stealing others’ properties.
	
Action
	a. Parent will be called up and return the loot. 


	
	b. Student will be suspended for 3 days. 




11-Misbehavior with school staff.
	

Action
	a. student or parent promise that the action will not be repeated and apologizes. Student will be suspended for 3 days. 


	
	b. If repeated, student will be suspended for 10 school days. 




12-Exam cheating.
	
Action
	a. Issuing a report by the head of committee, calling up the parent and omitting the marks of the exam. 


	
	b. If repeated, student will be deprived from the rest of the exams. 




13-Using bad names or writing them: 
	
Action
	a. Student will be suspended for 3 days. 


	
	b. If repeated, student will be suspended for 10 days. 












EARLY LEAVE

	
[image: ]Students are not permitted to leave the school during the school day under any condition.  It is only in urgent or emergency cases, that it is permissible.  A justification needs to be given by the parents to the school management who will in turn approve / disapprove each case separately.  In all cases, early leave will not be approved during the last 30 minutes of the school day. 





On campus procedures & requirements
FIRE DRILLS AND EMERGENCY EVACUATION 
Fire drills are conducted periodically. Directions for the drills are posted in each classroom in addition to instructions from teachers. When the alarm sounds, students, teachers, staff, and visitors will vacate 
the building in a calm and orderly fashion and reassemble in a designated area for attendance check. 

FOOD AND DRINK POLICY 
Eating and drinking in hallways is not allowed during the school day except at breaks. Only water is allowed in the classroom. 

HIGH VALUE ITEMS 
Personal items of high value are not allowed at school. Students may not use personal computers on the school’s network. 
►The School Assumes No Responsibility for The Loss of High Value Items. 

INCLEMENT WEATHER 
Late openings and early school closure are possible if local command believes that 
weather conditions dictate. 

LOCKERS 
RILS owns and maintains school lockers that students may use for their convenience in storing books, coats, and other items during the school year. Because lockers are private property, the school reserves the right to joint control over the student lockers, including the right to search lockers at any time without prior notice. 
Responsibility includes: 
* Keeping lockers clean and free of debris and graffiti. 
* Reporting needed repairs to the Main Office. 







LOST AND FOUND 
Lost items are turned in to the Main Office. These items will be held there for a 
short time. 
If not claimed during that time, these items will be disposed of. Items found in 
Common areas should be turned in and claimed in the Main Office. If an item is 
found in a classroom, it should be given to the teacher. Usable items not 
claimed will be given to charity. 

OUTDOOR BREAK
● It is expected that students behave appropriately in the Playground. 
● Do not throw anything in the playground. 
● Do not take any food that does not belong to you. This includes sharing and trading food. 
● At the end of lunch each student is responsible for the cleanliness of his area. 
● Be ready to move quietly with your teacher, to class when you are called at the end of lunchtime (Break time). 

MAKE-UP WORK 
Students are responsible for ALL required class work. Late work is unacceptable. 
Teachers manage and penalize late assignments work in accordance with their class 
policies. 
● Students who know they will be on extended absences must contact teachers in advance for work or to arrange for email contact during the length of absence. 
The work assigned during extended absences is due upon return to school. 
● When an absence is excused by the school or is due to school sponsored activities,
students must normally present their work in accordance with the amount of time they were absent. 
● Work due on the day a student is absent is to be handed in on the day the student returns. 
● Work assigned on the day a student is absent is due on the day after the student returns to school. 
REPORT CARDS 
Report cards are issued quarterly. 
TEXTBOOKS 
students must sign for issued textbooks. They should carefully inspect 
textbooks before signing an acceptance sheet. It is good practice to cover the books. For some subjects, students receive digital accounts to access books and resources. 
TRASH 
Show pride in our school by managing your own garbage and cleaning up your messes in common areas and classrooms. Please use containers mounted near the buildings to keep our environment clean. 

Health & Clinic Policies
Our goal is to create a safe healthy environment ensuring the best surroundings for the students. Our school is keen on applying the best methods and infection control techniques in any case of emergency. 
In order to reach the level of performance we are seeking, your support is a must; school and parents should be working hand in hand for the welfare of our students, that’s why we need you to get oriented with our system.
•If a student complains in class, he or she will either receive first aid on the spot, in case of mild traumas or mild skin cuts and bruises scratches, (in this case he will not receive a medical note) or the student will be sent to the school clinic.
•Whenever a student is sent to the school clinic, his or her medical history is briefly taken. He or she will be examined and will be given an emergency treatment. The student will receive a medical note via email describing his or her condition and the treatment given.
•Once a student receives a medical note, this means home follow up is a must.
•School will call parents in emergency cases only; this includes fever (Body Temp.=38 or more), severe wounds, severe sprain, vomiting (more than twice), severe diarrhea, any suspicion of infectious disease, excessive menstrual bleeding, severe hypo or hypertension, severe bronchial asthmatic attack and severe trauma that needs immediate intervention.
•If a student leaves the school for a medical condition, he or she will receive a medical excuse for that day and in case of fever, one more day. If the student’s condition needs more days at home parents should submit a medical excuse.

● Students with known illness or medical cases must bring in medical items labeled to be left in clinic for personal use (ex. Inhalers, nasal drops, diabetes medication, masks, eye drops, etc.)












Locker Rules
All students from grades 10-12 receive lockers to store their books and personal items. Locker keys are the responsibility of the student. 
1. Students must take full responsibility for the items stored in the locker.
2. In case of any loss of key or damage of locker, student must report to the hallway supervisor immediately to arrange for alternate storage.
3. Students are responsible to pay for repair of locker if the damage is caused by the student.
4. The school administration retains the right to inspect the lockers at any time.
5. No excuses will be accepted for neglecting homework assignments due to forgetting them inside the locker.
6. If locker key is lost the student will pay a penalty in order to replace the lock and key.
7. Students should keep their lockers clean.  No stickers or writing will be accepted on lockers.  There is a penalty for vandalizing a locker. 
8. Students must return the locker key at the end of the year.

Any violation of the locker regulations will result in termination of the use of lockers.


















University Requirements
Student entrance to universities (local or international) requires the students to achieve scores that are based on 60% from standardized testing and 40% from school coursework. The school provides intensive and professional standardized testing preparation classes beginning grade 9 to prepare students to tackle the exams and achieve the best results.
To be granted admission to any institute of higher learning in Egypt, students must receive minimum scores as stipulated annually by universities.
Students’ graduation scores are calculated by taking 40% of the top 8 marks received in grade 10 (max. of 1 grade ), grade 11 ( max. of  3 grades ) and grade 12 ( min. of 5 grades ), and 60% of the standardized test score.
Passing marks and subject requirements are subject to change based on Egyptian Ministry of Education and university requirements. Individual consulting is conducted throughout the year with students and parents to estimate students’ graduation results and provide counseling with regard to university choices.
For more information on university acceptance and requirements: please visit https://tansik.egypt.gov.eg






School-Home Communication
Parents are an important part of RILS family and communication between the school and home is essential! The means of communication are as follows:

Parent–Teacher Conferences
RILS holds Open Houses per year during which parents are invited to meet with their child’s teachers. Dates arranged for these meetings are fixed on the school calendar. These meetings take are meant to discuss any academic or behavioral concerns with the teachers or administration.

Individual Parent Meetings
Parents are welcomed to call the school to arrange parent-teacher meetings to discuss urgent issues during scheduled hours. These meetings can be arranged by calling the school. Please make sure you have scheduled ameeting first before coming to school.








How to Reach Us

1- Address: 
6th of October City, Giza, Egypt.
School location꞉
https://www.bing.com/maps?q=royal+international+language+school+6th+of+october&FORM=HDRSC6&cp=29.956701%7E30.930398&lvl=16.0
2- Telephone numbers꞉
General School director: 01050695288
Public relations: 01050694468
01017601437 - 01011974553
3- Email Address꞉
School.office@royal.edu.eg
mailto:school.office@royal.edu.eg
4- School Website꞉
https://royal.edu.eg/about/


image2.jpeg




image3.jpeg




image4.png




image5.jpeg




image6.png




image7.jpeg




image8.png




image9.jpeg




image10.jpeg




image1.jpeg




image11.jpeg
cognia




image12.jpeg
QD
‘Royal




